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Guidelines for Preparing a Buddy Teacher List 

 

 Assign teachers in adjacent or nearby rooms as buddies. 

 Review evacuation routes and procedures with entire staff. 

 During an emergency, teachers should conduct a classroom status check and buddy 

teachers should check with each other to determine each other’s health status, the 

need to assist with injuries, the need to stay with injured students, etc.  If possible, 

injured students should not be left alone. 

 Remember:  The teachers’ responsibility is to all students, but in situations that 

threaten the lives of all, teachers should do the greatest good for the greatest 

number. 

 If necessary, one buddy teacher should evacuate both classrooms.  In these cases, the 

students should exit without the teacher leading them.  The teacher should stay back 

to check the classroom and close the door (but not lock it).  If both buddy teachers 

are available for evacuation, one should lead and one should bring up the rear, 

checking briefly to make sure that both classrooms are empty and closing doors. 

 Ensure that each classroom contains a “Go Kit” that contains the teacher’s class 

roster. 

 Immediately following student accounting, buddy teachers check each other’s status 

and report to an immediate supervisor. 

 In emergency situations that do not involve evacuation, it may be necessary to move 

all students from one buddy’s classroom into the other.  One teacher is then available 

for assignments. 

 Ensure that substitute teachers are familiar with emergency procedures and who their 

buddies are. 
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 Buddy Teacher Combinations 
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***  

In an evacuation, take your cell phone with you.   

Have your buddy teacher’s and Director/Administrators cell 

numbers programmed in your cell phone. 

 

  
 


